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d1t d elete a Service Account

Q Login to PHIS using your eAuth User ID and password
Q From the left menu, click on Batch Processing

Q Click on Service Accounts

Q Click Open

Q Update the information and click Save

Q From the left menu, click on Batch Processing

Q Click on Service Accounts
Q Click Delete for the account you wish fo delefe

Welcome to the Public Health Information System. In this demonstration, you will
learn how to edit and delete a service account. I’ll guide you through the steps of
accomplishing this task.
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From the left menu, click on Batch
Processing

First, click on Batch Processing in the left menu of Export Applicant.
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Click on Service Accounts

Next, click Service Accounts.
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Click Open
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Organization: Open Beef and Poultry 1 (M10000; P10000) ¢
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View Load Results General Information

Service Accounts | .
View Report A N e s status: @ Active [ Deactivate
Description: Responsible for submitting batched application Last updated by Khay Hart on 4/17/2018.
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Click Edit
Oedentis: | to update the information

Reset before: 71612018
User Name: F72BB9482970467F9671D70299515F9E

Password C7DA94A1BCF8BD4A5D02269BES389CE8
# [Generate Credentials| Hide Credentials)
Roles

Available Roles: No more roles to assign

Click Edit to update the information.
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Password: C7DA94A1BCF8BD4ASD02269BES389CE8
# [Generate Credentials] [Hide Credentials
Roles

Make any corrections needed.
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Save] X [Cancel

Click Save

Credentials

Reset before: 1612018
User Name: F72BB9482970467F9671D70299515F9E
Password: C7DA94A1BCF8BD4ASD02269BES389CE8

# [Generate Credentials| Hide Credentials]

Roles

Click Save.
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Account Name: Khay Hart

status: @ Active [ Deactivate
Description:  Responsible for submitting batched application Last updated by Khay Hart on 411312015,
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Credentials
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UserName:  F72BB9482970467F9671D70209515F9E

Password: C7DA94A1BCF8BD4A5D02269BES389C68
# [Generate Credentials]  [+ide Credentals|

The account information was updated and saved successfully.
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General Information

Account Name: Khay Hart

status: @ Active [ Deactivate
Description: Responsible for submitting batched application Last updated by Khay Hart on 4/18/2018.
# [Edit
Credentials

Reset before: 71612018

User Name: F72BBU432670467F9671D70299515F9E

Password C7DA94A1BCFBBD4ASD02269BESIBICES
# [Generate Credentials] [Hide Cregentials

Click Sign Out.
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Next, we will review the process for deleting a service account.
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From the left menu, click on Batch
Processing

First, click on Batch Processing in the left menu of Export Applicant.
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Click on Service Accounts

Next, click Service Accounts.
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Click Delete

Click, Delete for the account you would like to delete.



Welcome Khay Hart (U-DEST-28676) | Your Current Role is Export Applicant

USDA United States Department of Agriculture
5 N Public Health
Sl Food Safety and Inspection Service Information System

Feaml Manage Service Accounts

= -
Batch Processing |Al| " Organizatif Message from webpage " -ﬂ | NDA/ISA Agreement
Upload Fies

View Load Results 4 This action will delete the selected Service Account. Are you sure you

b ?
sewm«m ool € vantto et Koy Hary

View Report
o all [ J[ conce
‘ AC(WWH_ b

Knay Hart Active
[S-FCLT-306-286(

mEADD| Click OK

@® Active (1) O Inactive (0) O All (1)

Litemsin 1 pages

PHIS Home | Build# PHIS PHIS Training 6.02.07.026

A window will pop up asking you to confirm the deletion.
Click OK.
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The account was deleted successfully.
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Click Sign Out.
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This is the end of this exercise. You will now be returned to the introductory screen.
Thanks for your interest in the Public Health Information System.



