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Submit an Enrollment Request for Plant Management Role
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Submit an Enrollment Request for Plant
Management Role

O Login to PHIS as using your eAuth User ID and password
O Click Submit Enrollment Request
* The FSIS Enrollment Request Wizard page appears
QO Read content and click Next
O Select Account Type from drop-down list and click Next
Q Select Role from drop-down list and click Next
Q Select Domestic Establishment Name or Number and
click Find
O Click Select for desired establishment and click Next
O Enter additional information (optional) and click Next
QO Add comments (optional) and click Next
Q Review information for accuracy
Q Click Finish
O Log out

Welcome to the Public Health Information System. In this demonstration, you will
learn how to submit an enrollment request for Plant Management. I’ll guide you
through the steps of accomplishing this task.
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(4) all devices and storzge | User ID and password is
1 only.

SR

* By using this information system, you understand and consent to the following:

Login to PHIS using your eAuth User ID and password and then click the Login button.
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Welcome to the FSIS Enrollment Applicati

Bobby Tester,

Your FSIS account was not found. An account is required to access FSIS applications. Submit an enrollment request to an FSIS
administrator. See the option below.

Enroll by Submitting Enrollment Request

Click Submit Enrollment Request to run the Enrollment Request wizard. You will be notified when your request is approved or
denied.

# Submit Enroliment Request...

Click
Submit Enrollment Request

© Need to contact us?
Click Contact Us on the top navigation bar to request FSIS Application Support or ITS Help Desk support.

First, click Submit Enrollment Request.
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The FSIS Enrollment Request Wizard page appears
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The FSIS Enroliment Request Wizard (Step 1)
B Tester

This vizard helps you prepara and submit your enroliment requast.

Welcome to the FSIS Enrollment Request Wizard

Welcome The wizard helps you submit your enrollment request to an FSIS administrator. An administrator

reviews each enrollment request and either approves or denies it. After the review process, you
ALtount Tye vill reseive an email notfication.
Primary Role Your progress through these steps will be displayed on the left side navigation menu.
My preferances
My Comments

Click Next to continue.

Summary Click Cancel to exit the wizard. All medifications will be canceled.

The FSIS enrollment request wizard page appears.
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The FSIS Enrollment Request Wizard (Step 1)
B Tester

This vizard helps you prepare and submit your enrollment request.
Welcome to the FSIS Enrollment Request Wizard

Welcome The wizard helps you submit your enrollment request to an FSIS administrator. An administrator

reviews each enrollment request and either approves or denies it. After the review process, you
Acu e will receive an email notification.
Primary Role Your progress through these steps will be displayed on the left side navigation menu.
My Preferences
My Comments

Click Next to continue.

Summary Click Cancel to exit the wizard. All modifications will be canceled.

Read content and click Next

Read the content on the Enrollment Request page and click Next.
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The FSIS Enroliment Request Wizard (Step 2)
B Tester

This viizard helps you prapars and submit your anrollment request.
Select Your Account Type
Welcome

Account Type

primary Role

Select your account type

* Account Type: |-~ Selec

Description: Select an account type to see descriptic
My preferances

My Comments
Summary

Select Account Type from
drop-down list

R Cance

Select the appropriate Account Type from the drop-down.
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The FSIS Enrollment Request Wizard (Step 2)

This vizard helps you prepare and submit your enrollment request.

B. Tester

Select Your Account Type
Welcome

Account Type

Primary Role

Select your account type.

= Account Type: |Industry v

Description: Select Domestic for your Account Type if your business environment

My Preferences is such that you work with products that are produced in the U.S. for the U.S.

My Comments market, Dymes{it .Es[ahh'ghment users can use PHIS to manage information related
to production and inspection of Meat, Eggs, and Poultry in the U.S.

Summary

Click Next

<< Previous Next >> Cancel

Click Next to continue.
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The FSIS Enrollment Request Wizard (Step 3 of 7)
B Tester

This viizard helps you prapare and submit your enraliment requast.
Select Your Primary Role

Welcome Select or verify your primary business area and role. You may request or be assigned additional

Account Type roles after approval. A role represents a set of permissions to perform various tasks or to access

to various resources.
Primary Role

Dom. Establishment * Role: |-- Select -- ™~

My Preferences Description: Select a Role to see its description.
My Comments

Summary

Select Role from drop-down [ist

<< Previous Next

Select Plant Management from the Role drop-down.
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The FSIS Enrollment Request Wizard (Step 3 of 7)
B Tester

This viizard helps you prepare and submit your enrollment request.
Select Your Primary Role
Welcome

Select or verify your primary business area and role. You may request or be assigned additional
Account Type roles after approval. A role represents  set of permissions to perform various tasks or to access

Primary Role

to various resources.

Dom. Establishment * Role: [Plant Management =

My Preferences Description: The Plant Manager of a Domestic Establishment works with
My Comments Inspectors and responds to Noncompliance Records (NR) when
noncampliance is identified during inspection verification. Performs

Summary appeals to NR or a response action.

Click Next

<< Previous ext >> Cancel

Click Next to continue.
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The FSIS Enrollment Request Wizard (Step 4 of 7)
B Tester

This vizard helps you prepara and submit your enroliment requast.
Select Domestic Establishment

Welcome Select or verify your establishment. Youn Select Domestic Establishment n

Account Type the right side of the entry, or search by er Name or Number.
ded and clicking Find, . ;g
Primary Role o e then click Find

Mote that if an establishment hasn't been

Dom. Establishment is not eligible for user enrollment and it wih

My Preferences b
i Name: Full or partial name.

Address
*VOIDED ENTRY*Gate Gourmet, Berkeley, MO 63143

Inc.
M46930;P46940

0'brien Meat Taylor, TX 76574 & Select
Ma2ATX

121 In-Flight Catering LLC Inwood, NY 11096 = Select
M46712,P46712

1225 Corporate Boulevard Chicago, IL 60609 & Select

165368 C. Corporation Houston, TX 77082-3346 o Select
JA13581 P1FR

Select the Domestic Establishment name or number, then click Find.
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The FSIS Enrollment Request Wizard (Step 4 of 7)
B Tester

This vizard helps you prepare and submit your enrollment request.

Select Domestic Establishment
Welcome Select or verify your establishment. You may choose from the list below by clicking the Select on
Account Type the right side of the entry, or search by entering your establishment's information in the boxes
j provided and diicking Find.
primary Rale Mote that if an establishment hasn't been rolled mik vat ar i hae inartive chabic in the evebam it

Dom. Establishment is not eligible for user enrallment and it wil

My Preferences Name: ’tnueﬂi
My Comments Mamber[

Click Select for the desired

Address

Qpen Beef and Poultry 1 Miami, FL 33127 & Select
M10000;P 10000

Open Gate Custom Meats Anna, IL 62906 & Select
miotiL

Open Range Beef, LLC Gorden, NE 63343 = Select
46407

Click Select for the desired establishment.
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The FSIS Enrollment Request Wizard (Step 4 of 7)
B Tester

This vizard helps you prepara and submit your enroliment requast.
Select Domestic Establishment

Welcome Select or verify your establishment. You may choose from the list below by clicking the Select on

Account Type the night side of the entry, or search by entering your establishment's information in the boxes

provided and dicking Find.

Primary Role Mote that if an establishment hasn't been rolled out yet or it has inactive status in the system, it

Dom. Establishment is not eligible for user enrollment and it will not be displayed here.

My Preferences Name: [open Full or partial name

Establishment: Open Beef and Poultry 1
M10000;P10000
Miami, FL 33127

Address

Open Beef and Poultry 1 Miami, FL 33127 V'S
M10000;P10000

Open Gate Custom Meats Anna, IL 62906 & Select
MI01IL

Open Range Beef, LLC Gordon, NE 62343 o Select

Scroll down to the bottom of the page.




Summary

B 3

Establishment: Open Beef and Poultry 1
110000;P10000
Miami, FL 33127

Address

Open Beef and Poultry 1 Miami, FL 33127 v
110000710000

Open Gate Custom Meats Anna, IL 62906 = Select
Mio1IL

Open Range Beef, LLC Gordon, NE 62343  Select
1146407

Click Next

<< Previous Next >> Cancel

Click Next to continue.
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The FSIS Enrollment Request Wizard (Step 5 of 7)

B. Test:
Sl This vitzard helps you prepara and submit your enrollment request.

Enter Additional Information (Optional)

Welcome Provide contact and other personalized information that will appear in FSIS applications.

Account Type

Primary Role Job Title:

Dom. Establishment Display Name:

My Preferences Salutation: |- |V

My Comments Credentials: l:l

Summary Mobile Phone Number: l:l
Fax: [

Enter additional information
(optional)

R Cance

Entering additional information is optional.
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The FSIS Enrollment Request Wizard (Step 5 of 7)
B Tester

This vizard helps you prepare and submit your enroliment request,
Enter Additional Information (Optional)

Welcome Provide contact and other personalized information that will appear in FSIS applications.

Account Type

Primary Role Job Title: |plant Manager

Dom. Establishment Display Name: |Bobby Tester

My Preferences Salutation: [r. [V]
My Comments Credentials:
Summary Mobile Phone Number:

Click Next

<< Previous Next >> Cancel

Click Next to continue.
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The FSIS Enrollment Request Wizard (Step 6 of 7)
B Tester

Ths vizard helps you prapsre and submit your anraliment requzst.
Add Comments (Optional)

Welcome Enter any questions, comments, or additional information that would assist with your enrollment

Account Type request.

Primary Role

Food safety, quality, regulatory manager]
Dom. Establishment

My Preferances

My Comments

Summary

Add comments (optional)

Adding comments is optional.
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The FSIS Enrollment Request Wizard (Step 6 of 7)
B Tester

This vizard helps you prepare and submit your enroliment request,
Add Comments (Optional)

Welcome Enter any questions, comments, or additional information that would assist with your enrollment

Account Type request.

Primary Role
Y Foud safety, qualty, regulatary manager
Dom. Establishment

My Preferences

My Comments

Summary

Click Next

Click Next to continue.
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Review information for accuracy

The FSIS Enrollment Request Wizard (Step 7 of 7)

This vizard helps you prepara and submit your enroliment requast.

Enrollment Request Summary
Welcome Review the Enrollment Request. Click Finish to submit the request to your FSIS User
administrator. Click on the left side menu to review or modify specific section. Until the request is
Account Type not approved you can modify and resubmit it or you can withdraw it from FSIS Enroliment

primary Role Application.

Dom. Establishment 1. User Information

My Preferences Information in this section comes from the USDA eAuthentication System. Use their web site to
edit that information. When on the USDA eAuthentication’s Login page dick Update Profile on
MyiGomments the left menu.

summary Full Name: Tester, Bobby
Email: Bobby Tester@fsis.usda.gov
Work Phone: (111) 333.555 test

2. Account Information

The Account Type and a Primary Role are essential parts of the requested account. They define
business context and account's privileges (which aperations and data you can access).
Account Type: Industry
Role: Plant Management
4 Top of page

3. Establishment Information

Review information for accuracy.
Scroll down to view entire page.




Account Type: Industry
Role: Plant Management
4 Top of page

Review information for accuracy.
If any content is incorrect, click Previous to get to
the page that needs updating. Make the corrections
and click Next until you are back to this screen

% Top of page
4. Additional User Information

This section contains your additional contact information and information which could personalize
how your name is displayed on FSIS appleiation pages, documents, or email notifications.

Job Title: Plant Manager
Display Name: Bobby Tester
Mobile Phone: 1234567890 salutation: Mr.
ax: 2345678901 Credentials: Regulatory
4 Top of page
5. Requestor's Comments
This section contains your comments which could help an administrator to process your request,

Food safety, quality, regulatary manager

4 Top of page

<< Previous Cancel

Review information for accuracy.
If any content is incorrect, click Previous to get to the page that needs updating.
Make the corrections and click Next until you are back to this screen.

Account Type: Tndustry
Role: Plant Management
4 Top of page
3. Establishment Information
You are an employee of the following Establishment:

Establishment: Open Beef and Poultry 1
110000;P10000
Miami, FL 33127
# Top of page
4. Additional User Information

This section contains your additional contact information and information which could personalize
how your name is displayed on FSIS appleiation pages, documents, or email notifications.

Job Title: Plant Manager
Display Name: Bobby Tester
Mobile Phone: 1234567890 Salutation: Mr.
Fax: 2345678901 Credentials: Regulatory
4 Top of page
5. Requestor's Comments
This section contains your comments which could help an administrator to process your request.

Food safety, qualty, regulato

Click Finish

# Tap of page

<< Previous Cancel

Click Finish.
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The Enrollment Request Summary page appears.
Read the guidance (yellow box) for next steps
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Enroliment Request Summary

This page displays your Enrollment Request summary. To start editing a selected section or the whole request click [Edit..] ik or Edit buttan.
To delete the request from the FSIS Enrollment Application Delete at the bottom.

Enrollment Request No. 5374 for a "Industry” account

) The Enrollment Request was submitted and it is being processed.

It might take some time for administrators to review and process it. Once the request is approved or rejected you will be
notified by email. If you need to modify and resubmit your request dlick [Edit...] link or Edit button and follow the on-
screen instructions.

1. User Information

Information in this section comes from the USDA eAuthentication System. Use their web site to edit that information. When on
the USDA eAuthentication's Login page dick Update Profile on the left menu.

Full Name: Tester, Babby
Email: Bobby Tester@fsis.usda.gov
Work Phone: (111) 333.555.test

2. Account Information [Edit...]

The Account Type and a Primary Role are essential parts of the requested account. They define business context and account's
privileges (which operations and data you can access).

Account Type: Industry

The Enrollment Request Summary page appears.
Read the guidance in the yellow box for next steps.
Scroll down to view the entire page.

2. Account Information [Edit...] b
The Account Type and a Primary Role are essential parts of the requested account. They define business context and account's
privileges (which operations and data you can access).
Account Type: Industry
Role: Plant Management
# Top of page
3. Establishment Information [Edit...]
You are an employee of the following Establishment:
Establishment: Open Beef and Poultry 1
M10000;P10000
Miami, FL 33127
# Top of page
4. Additional User Information [Edit...]
This section contains your additional contact information and information which could personaliz
on FSIS applciation pages, documents, or email notifications, o -
Review information for accuracy.
Job Title: Plant M;
it then scroll up
Display Name: Bobby Tester
Mobile Phone: 1234567630 Salutation: Mr.
Fax: 2345678301 Credentials: Regulatory
# Top of page
5. Requestor's Comments [Edit...]
This section contains your comments which could help an administrator to process your request.
Food safety, quaity, regulatory manager
 Top of page
Edit. Delete
ES B3 Y

Review the information for accuracy. Then, scroll up to the top of the page.
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“This page displays your Enrollment Request summary. To start editir
To delete the request from the FSIS Enrollment Application click Del

Enrollment Request No. 5374 for a "Industry” accol

) The Enrollment Request was submitted and it is being processed.

1t might take some time for administrators to review and process it. Gnce the request is approved or rejected you will be
notified by email. If you need to modify and resubmit your request click [Edit...] link or Edit button and follow the on-
screen instructions.

1. User Information

Information in this section comes from the USDA eAuthentication System. Use their web site to edit that information. When on
the USDA eAuthentication's Login page dick Update Profile on the left menu.

Full Name: Tester, Babby
Email: Bobby. Tester®fsis.usda.gov
Work Phone: (111) 333.555.test
2. Account Information [Edit...]

The Account Type and a Primary Role are essential parts of the requested account. They define business context and account's
privileges (which operations and data you can access).

Account Type: Industry

Click Log out.
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Enroliment Request Summary

This pags displays your Enrollment Request summary. To start adifing a selectzd saction or the shole raquest click [Edit...] ink or Edit button.
To delete the request from the FSIS Enrollment Application click Delete at the bottom.

Enrollment Request No. 5374 for a "Industry” account

(& The Enroliment Request was submitted and it is being processed.
1t might take some time for administrators to review and process it. Once the request is approved or rejected you will be
notified by email. If you need to modify and resubmit your request click [Edit...] link or Edit button and follow the on-
screen instructions.

 cdic.. Jf Dokte |

1. User Information

Information in this section comes from the USDA eAuthentication System. Use their web site to edit that information. When on
the USDA euthentication's Login page dick Update Profile on the left menu.

Full Name: Tester, Babby
Email: Bobby Tester@fsis usda.gov
Work Phone: (111) 333.555.test
2. Account Information [Edit...]

The Account Type and a Primary Role are essential parts of the requested account. They define business context and account's
privileges (which operations and data you can access).

Account Type: Industry

This is the end of this exercise. You will now be returned to the introductory screen.
Thanks for your interest in the Public Health Information System.




