Establishment Administrator
How to Access PHIS for the First Establishment Administrator
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How to Access PHIS for the First Establishment
Administrator

QO Login to PHIS as using your eAuth User ID and password
Q Click Login

* The FSIS Enrollment Application page appears
Q Click Accept Industry Invitation

« If Accept Industry Invitation does not appear,

then you are not eligible to enroll as the
Establishment Administrator
* Industry Invitation Disclaimer page appears
Q Read the disclaimer and select the box next to “T Agree”
Q Click Continue
* The Industry Invitation page appears
QO Type the establishment number for which you will be the
Establishment Administrator
* You may click Lookup to search for the establishment.
The number must match exactly, including any suffixes.
Q Click Create Account
* The Establishment Administrator home page appears

Welcome to the Public Health Information System. In this demonstration, you will
learn how to access PHIS for the First Establishment Administrator. I’ll guide you
through the steps of accomplishing this task.
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Quick Links
 What is an account?
v Create an account
» Update your account LincPass (PIV) ? || UserID & Password ?
Administrator Links

User ID: Linda Export2

» Local Registration CLICK HERE TO

Authority Login .‘. B Password: sesesesssees
LOG I N . 1forgot my User ID | Password
S

Lincpas (V)

Change my Fassword

WARNING

Upon Login You Agree to the Fr!!~ina Tnéasmatinn.

* You are accessing a U.S. Governm: LDgIlI to PHIS usiﬂg your eAuth

computer, (2) this computer netwc User ID and password
(4) all devices and storage media ¢

network, This information system i.
+ Unauthorized or improper use of this system may result in disciplinary action, as well as
civil and criminal penalties.

« By using this information system, you understand and consent to the following:

Login to PHIS using youf eAuth User ID and password and then click the Login button.
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Welcome

Linda Export2,

Your FSIS account was not found. An account is required to access FSIS applications. There are a few ways to enroll. The first
enrollment option is the preferred way. Review available options below.

Enroll by Accepting Invitation

You are designated as a company's FSIS Application User. Click Accept Invitation below to accept the invitation. Follow the on
screen instructions.

< Accept Invitation...

Click Accept Industry Invitation

Enroll by Submitting Enroliment Request

Click Submit Enrollment Request to run the Enrollme: est is approved or
denied.

% Submit Enrollment Request...

@ Need to contact us?
Click Contact Us on the top navigation bar to request FSIS Application Support or ITS Help Desk support.

Click, Accept Industry Invitation.
If Accept Industry Invitation does not appear, then you are not eligible to enroll as
the Establishment Administrator.
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You are accessing a U.S. Government information system, which includes all computers connected to this network,
and for all devices and storage media attached to this network. This information system is provided for U.S.
Government-authorized use only and improper use of this system may result in civil and criminal penalties.

Connecting to this system means you understand and consent to monitoring, communication, intercept, search of any
communication or data traversing or stored on the system.

Secondly, communication or data traversing or stored on this system may be disclosed or used for any lawful
government purpose.

[ 1 Agree

Industry invitation disclaimer page appears

The Industry Invitation disclaimer page appears.
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You are accessing a U.S. Government information system, which includes all computers connected to this network,
and for all devices and storage media attached to this network. This information system is provided for U.S.
Government-authorized use only and improper use of this system may result in civil and criminal penalties.

Connecting to this system means you understand and consent to monitoring, communication, intercept, search of any
communication or data traversing or stored on the system.

Secondly, communication or data traversing or stored on this system may be disclosed or used for any lawful
government purpose.

[ 1 Agree

[N |

Read the disclaimer and select the
box next to “T Agree”

Read the disclaimer and select the box next to “I agree”.

@ FSI5 : Enrollment

File Edit View Favorites Tools Help

o0 T U—
@l Food Safety and Inspection Service

You are accessing a U.S. Government information system, which includes all computers connected to this network,
and for all devices and storage media attached to this network. This information system is provided for U.S.
Government-authorized use only and improper use of this system may result in civil and criminal penalties.

Connecting to this system means you understand and consent to monitoring, communication, intercept, search of any
communication or data traversing or stored on the system.

Secondly, communication or data traversing or stored on this system may be disclosed or used for any lawful
government purpose.

V] 1 Agree

Continue Cancel

Click Continue

Click Continue.
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Use this page to accept thy
eate Account

Linda Export2,

Enter one establishment number for the establishment for which you are a designated administrator in the Establishment
Number field below and click Create Account. Invitations cannot be accepted for inactive establishments or for establishments
that do not meet the implementation timeline. You can search for eligible establishments by clicking Lookup...

After verification, your FSIS account with administrator privileges will be created and will be effective immediately. You will then
be redirected to the FSIS PHIS Dashboard.

Number* : | Lookup...  Clear

Create Account
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Use this page to accept the invitation. If you are not a designated FSIS Application User, click Cancel.

Create Account

Linda Export2,

Enter one establishment number for the establishment for which you are a designated administrator in the Establishment
Number field below and click Create Account. Invitations cannot be accepted for inactive establishments or for establishments
that do not meet the implementation timeline. You can search for eligible establishments by clicking Lookup...

After verification, your FSIS account with administrator privileges will be created and will be effective immediately. You will then
be redirected to the FSIS PHIS Dashboard.

Number* : [M45325 @, Lookup... % Clear

Create Account

Type the Establishment Number
for which you will be the
establishment administrator

Type the establishment number for which you will be the establishment
administrator.

You may click “Look up” for the establishment.

The number must match exactly, including any suffixes.
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Use this page to accept the invitation. If you are not a designated FSIS Application User, click Cancel.

Create Account

Linda Export2,

Enter one establishment number for the establishment for which you are a designated administrator in the Establishment
Number field below and click Create Account. Invitations cannot be accepted for inactive establishments or for establishments
that do not meet the implementation timeline. You can search for eligible establishments by clicking Lookup...

After verification, your FSIS account with administrator privileges will be created and will be effective immediately. You will then
be redirected to the FSIS PHIS Dashboard.

Number* : x] @ Lookup... % Clear

Create Account

Click Create Account

Click Create Account.
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View Report

PHIS Home | Build# v6.2.6

The Establishment Administrator
Thome page appears
End of Demo

The Establishment Administrator home page appears.

This is the end of this exercise. You will now be returned to the introductory screen.
Thanks for your interest in the Public Health Information System.



