
 

 

 
 

 
 

 

 
 

 
 

 

USDA lkit9dSbtMDo(>l,1r!Wllol,q;c.,lu• 

liiii Food Safety and Inspection Service 

Reject Enrollment Request for the Establishment 

� Click User Managemeur 
� Click Manage Requests 

· Manage Request page appears 
� Click tlie Edit icon for tlie desired user 

· Tlie Request Nmuber page appears 
� Review request 
� C/1eck r/1e box for Send Feedback lo the Requeslor 

· A text box appears � f ilter feedback to l11e requestor 
� Click Reject 

· Reject tlie request if tl1e inforrnation is itJcomplete or if you do nor know die 
requestor. Iftl1e requestor pron'ded conract infonuation. you sliould contact 
the user to l'erify tlie request 

· You are returned to tl1e Manage Requests page and tlie rejected request no 
longer appears 

USDA """"'*_.,...,..., 
liii Food Safety and Inspection Service 

Home 

Click User Management 

Pub'ICHeallll 
lnlonnatiOnSystem 

P\Jblic Heajlll 
lnlonnatiOn System 

Establishment Administrator 

Reject Enrollment Request for the Establishment 

Welcome to the Public Health Information System.  In this demonstration, you will 
learn how to reject an enrollment request for the establishment. I’ll guide you 
through the steps of accomplishing this task. 

First, click User Management. 



 
 

 

 
 

 
 

 

USDA lnlitdSli1•0eplllrr,l,tol,tq\QAJI, 

iiiii Food Safety and Inspection Service 
PublicHeallh 
Information System 

. AboutPHIS- MyProfile - Help s,gnO 

M_an-,geUsers 

,Man-,geRtquem 

1iewReport 

Home 

Click Manage Requests 

USDA ._.,,. __ .__.., 
iiiiiiii Food Safety and Inspection Service 

Us«Man-,gement 
Manage Requests 

B.equestNumber: 

B.equestorName: 

ViewReport fmd: 
'-------1 

Click rl,e ··edir icon·· for rhe 
desired user 

PubhcHeallh 
Information System 

Next, click Manage Requests. 

Click the “edit icon” for the desired user. 



 
 

 

 
  

 
 

 

USDA I.AwdSlitaDtpa,lmw(ol~• 

iiiiii Food Safety and Inspection Service 

Request Number - 722 by Daniel Test22 

""""""' Information System 

Manag, Ustrs Accountlnlorma,uoo------------------------~ 

V,ewRtport 

fntNam, : 

Middle Nam,: 
Last Name: 

fmail: 

4oorme: 
~orkPhone: 

Daniel 

Test22 

phtstest1 6@gm a11 com 

(111)333555.TEST 

Establistvnentlnlormatloo 

Establishment Number: "'45346 
Establistvnent Name: Open Beel22, Inc. 
Address: 8305 Hawthorne Way 

Petaluma, CA - 9,954 

Establishment Name: Open Beel22, Inc. 
Address: BJ05HawthomeWay 

Petaluma, CA - 9,954 

Add/Edit ROies 

• M!!.l..B..2!b 

IRo1, 
[Primary ~ ] 
PlantManagtmtnt 
[ESTABLISHMENT] 1 WOO area ass19ntd. 

Request Type: 

·r=· k 1/Je box for Send Feedback I 
to the Requestor 

SendfeedbacktotheRequestor 

..-~ lx..B.tiill 

New Account 

Review requesr 

From To 

I From I To I 
~]: 

. 

. 

Review the request. Scroll down to view the remainder of the record. 

Check the box for Send Feedback to the Requestor. 



 
 

 

 

 
  

 
 
 

 

Establishment Name: Open Beef22, Inc. . 
Address: 8305 Hawthorne Way 

Petaluma, CA • 94954 

Alkl.a1:di!Roles 

• Allll.J..Bli!o. 

I Rolt I From I To I 
[Pnmaryrolej !;Is 
PlantManagmitnt 
[ESTABLISHMENT) 1 wort. uta an19ntd 

~ 

Enter feedback 

~ } ~ 

Feedback 
I 

l I 

i!llSendfeedbacktolheRequestOI' 

..-~ ll..B.iiill . 

Establishment Name: Open Beef22, Inc. . 
Address: B305 Hawthorne Way 

Petaluma, CA • 94954 

Alkl.a1:di!Roles 

• Allll.J..Bli!o. 

1 .. ,. I From I To I 
[Pnmaryroltj gs 
PlantManagmitnt 
[ESTABLISHMENT) 1 wort. area ass19ntd. 

Reject the request iftl1e infonuation is incomplete or 
if you do not know the requestor. If the requestor 
pro,:ided contact infonnation. you should conract the 
user to verify tl1e request 

Feedback 

Uw •0-1 ~• isnotwrr~ntly m 1911td to tstabhshmtnt Open §tt!l.? 

I 
Rtjtcting. 

l!JSendfffdbacktolheRequestOI' 

,IA1>1><2<, ilt.HwJ . 

It is a good courtesy and communication practice to always provide feedback to the 
requestor, whether the request is accepted or rejected. 

Reject the request if the information is incomplete or if you do not know the 
requestor. If the requestor has provided contact information, you should contact the 
user to verify the request. 



 
   

 

 
   

 
 

 
 
 

 

 

 

Establishment Name: Open Beef22, Inc. 
Address: 8305 Hawthorne Way 

Petaluma, CA . 949~ 

Alkl.a1:di!Roles 

• Allll.J..Bli!o. 

I Rolt I F,om I To I 
[Pnmaryrolej 
Plant Managmitnt 
[ESTABLISHMENT) 1 wort. uta an19ntd 

Feedback 

Uw 'D~tl rm.a· is not wrr,ntly assigned tQ ,stablishmtnt Optn §tt!U' 

i!lJSendFeedbacktolheRequestOI' 

USDA ._.,,. __ .__.., 
iiiiiiii Food Safety and Inspection Service 

Us«Management 
Manage Requests 

B,equestNumber: 

B,equestOl'Name: 

VitwRtport fmd: 
'-------1 

Submitted On 

I 
.. 

Accoont lype 

Click Reject 

~utst l ypt 

PubhcHeallh 
Information System 

You are rerurned to tl1e Manage Requests page and 
the rejected request no longer appears I----~ 

PHISHom1IUSD,.9ovlPriv11cyPolicylCo11t11etUslBu11d#v601 
FOU. I Accusibility Sht1m111l I Privacy Policy I Non DiK...,una t N1n Sht,n,,nt I lnfornu,lNln Quality I USA gov I Whit,houH gov 

Click the Reject link. 

You are returned to the Manage Requests page and the rejected request no longer 
appears. 

This is the end of this exercise. You will now be returned to the introductory screen. 
Thanks for your interest in the Public Health Information System. 


