
 

  

 
 
 

 

 

 
 

 
 

 

USDA ....,.,~-•-• 
iiiii Food Safety and Inspection Service 

Delete Roles of Existing Users 

� Click User Management 
� Click Manage Users 
� Click Edit icon for tl,e desired user 

· User Profile page appears witli user's name displayed 
� Click 011 Roles � Click tlie Delete icon for role you wish to delete 

· A pop-up window appears confumiug your request to delete role 
� Click Ok 

· Click CaJJcel if you do 11or wish to delete tl,e role 

Click on User Management 

P\JblicHeaJlh 
lnlom,a!lonSystem 

Establishment Administrator 

Delete Roles of Exiting Users 

Welcome to the Public Health Information System.  In this demonstration, you will 
learn how to delete roles of existing users in the system. I’ll guide you through the 
steps of accomplishing this task. 

First, click User Management. 



 
 

 

 
 

 
 

 

USDA tn.c!Slille10iplrtnww:olAc,laAM1 

iiiiii Food Safety and Inspection Service 

______ Y01Jwe!,n, Homt > O.hbow-d 

J,lserMan19ement 

Home 

Click 011 Manage Users 

USDA ..... ,. __ • .....,, 
iiiii Food Safety and Inspection Service 

UwrManagrrm-nt 
Manage Users 

Publie: Heallh 
lnlormationSystem 

llmJ About PHIS My Profile Help Sign o 

Status: \!/ Active !rlaclive €1 A!IY 

PubhcHeallh 
lnformatiooSystem 

~ ltiMer!1lfyfnolreqwed 

V~Rtport 

COLE2 1 WAYNE 
ph1,;ti,)1§1Pgma,l tom 

TEST21 DANIEL 
ph1stNtlMPomaikom 

.. ,~ 
Establi shment Administrator 
PlantManagC'fllent 

Establishment Administrator 
PlintM.inagC'fllent 

,,,. Stat~ 

Domestic 

Click die "edit icon .. for the 
desired user 

Next, click Manage Users. 

Click the edit icon for the desired user, in this case, Daniel Test 21. 



 
 

 

 
 

 
 

 

USDA tn.c!Slille1 0iplrtnww:ol Ac,laAM1 

iiiiii Food Safety and Inspection Service 

Manage ~ em 

'{" wReport 

User Profile (Daniel Test21) 

Gener1I 

Account Type: Domestic: 

Status: 

eAutl'IO: 

Emd: 

JobTrtle: 

Actrle ~ 

J9b03d70e48e408f8dd7d0a007289830 

p11i,1es116@gmail.com 

Peiwnal lnfo1T11auon 

PHISHomt l USDA.govlPrivnyPolitylConl•dUs 
FOlA l Acctuibilily Shl1m1nl I Privacy Policy I Ko, The User Profile page appears witl1 the user 's muue 

displayed 

USDA ..... ,. __ • .....,, 
iiiii Food Safety and Inspection Service 

User Profile (Daniel Test21) 

V~ Repon: 

eAutl'IO: 39b0Jd70e48e408f8dd7 
Click on Roles 

Emai: Dllislesl16@amaH.com 

JobTrtle: 

PHlSHome l USOA.govlPriv•cyPolicylCont•ctUs l 8uild#v6.0. t 
FOlA I Accusibilily Shl1m1nl I Privacy Policy I Kon-lm<riminalion Sl•l•m•nt I l nform•lion Qua,lily I USA.gov I Whit1houH.gov 

Publie: Heallh 
lnlormationSystem 

Requests(O) 

Run PHIS Pata Feed 

Pubhc Heallh 
lnformatiooSystem 

BunPHISQata Feed 

The User Profile page appears with the user’s name displayed. 

Click on Roles. 



 
 

 

 
 

 
 
 

 

USDA lklilldSlitelDepa!MWllol Ac,mut 

iiiiii Food Safety and Inspection Service 

Manage Requests 

V.,ew Report 

User Profile (Daniel Test21) 

Roles {2) 

EstablishmentAdministr.lltor 
llSTABUSHMENl] 1 work a~a ,ssigned. 

Pl.int Ma~ent 
[ESTABUSHMENl]lworka~a,ssigned. 

USDA ...,.,,.._ .. _.., 
iiiiii Food Safety and Inspection Service 

Manage Requests 

V,ew Report 

User Profile (Daniel Test21) 

General Roles (2) 

• Al!9..l..!!2L 

Roi, 

EstablishmentAdministr;i tor 
f[STABUSHMEN1] 1 work a~a .ssigned. 

Pl.intMa~ent 
[ESTABUSHMENl] 1 work a~a .ssigned. 

phisinabox01 says: 

Puliit Hea/lt1 
lnformallOnSystem 

Home My Profile Help Contact U§ sign Out 

Pef=I lnfo1matlon 

from To 

Deleterole 

Click tlie "delete icon'' (trasli can) 
for the role you wish to delere 

Pef=l lnfo1mation 

from To 

Publ it Heallt1 
Information System 

A pop-up window appears, conti11111I1g 
your request ro delere role 

The role and 1H work art"as wil be pe1manently delet~. Click OK 
Doyouwant toconunue? 

Click the delete icon, trash can, for the role you wish to delete. 

A pop-up window appears, confirming your request to delete the role. 
Click OK. 



 
 

 

 
 
 

 

  

 

USDA lklilldSlitelDepa!MWllol Ac,mut 

iiiiii Food Safety and Inspection Service 
Puliit Hea/lt1 
lnformallOnSystem 

um My Profile Help Contact U§ Sign 0 

User Profile (Daniel Test21) 

Rol~ [l) 

.. ,. 
EstablishmffltAdministriltor 
[ESTABLISHMENT] 1 work•~• 1$~~ 

You are returned ro die User Profile page. ai,d the 
deleted role no longer appears 

You are returned to the User Profile page, and the deleted role no longer appears. 

This is the end of this exercise. You will now be returned to the introductory screen. 
Thanks for your interest in the Public Health Information System. 


