
 

 

 
 

 
 

 

 
 

 
 

 

USDA ....,.,~-•-• 
iiiii Food Safety and Inspection Service 

Deactivate User Accounts Associated with the 
Establishment 

� Click User Manasement 
� Click Manas• User 
� Click tl1e edit icon for tlie desired user 

· Notice tl,e Deactivate link 
� Click Deactivate 

· A pop-up window apperu-s - ··TlJe account will be deactirated. Do you wam 
to cominue?" 

� ClickOK 
· Notice tl1e Status has d1:u12ed from Active to .Inactive. 

and the Deactivate link l1aS changed to Activate 

Click 011 User Management 

P\JblicHeaJlh 
lnlom,a!lonSystem 

Establishment Administrator 

Deactivate User Accounts Associated with the Establishment 

Welcome to the Public Health Information System.  In this demonstration, you will 
learn how to deactivate user accounts associated with an establishment. I’ll guide 
you through the steps of accomplishing this task. 

First, click User Management. 



 
 

 

 

 
 
 

 

USDA tn.c!Slille1 0iplrtnww:olAc,laAM1 

iiiiii Food Safety and Inspection Service 

Y01Jwe!,n, Homt > O.hbow-d 
o======o 

Home 

Publie:Heallh 
lnlormationSystem 

llmJ About PHIS My Profile Help sign o 

Click on Manage Users 

USDA ..... ,. __ • .....,, 
iiiii Food Safety and Inspection Service 

UStJ Managrrm-nt 
Manage Users 

COLE2 1 WAYNE 
ph 1,;ti,)1§1Pgma,ltom 

TEST21 DANIEL 
ph1stNtlMPomaikom 

Status: \!/Active !rlaclive €1 A!IY 

~ lriMer!1lfyfnolreqwed 

.. ,~ 
Establ,shmrnt Administrator 
PlantM•nagc-ment 

Establishment Administrator 

,,,. 
DomtttlC 

Stat~ 

Pubhc Heallh 
lnformatiooSystem 

Next, click Manage Users. 

Click the edit icon for the desired user. Select Daniel Test 21. 



 
 

 

 
  

 
 

 

USDA tn.c!Slille1 0iplrtnww:olAc,laAM1 

iiiiii Food Safety and Inspection Service 

Manage ~ em 

'{" wReport 

User Profile (Daniel Test21) 

Gener1I 

Account Type: 

Roles (l) 

Domestic 

Peiwnal lnformauon 

Publie:Heallh 
lnlormationSystem 

Requests(O) 

Status: 

eAutl'I O: 
Ac~•s Notice die Deactivate link 
J9b0Jd7oe f8dd7dOaOO 

Emd: 

JobTrtle: 

PHIS Hom• I USDA.govlPrivnyPolitylConladUs l Build#v6.0. 1 
FOlA l Acctuibilily Shl1m1nl I Privacy Policy I Kon-lM<riminalian Stal1m1nt I l nfom,alian Qwilily I USA.gov I WhitthouH.gov 

USDA ..... ,. __ • .....,, 
iiiii Food Safety and Inspection Service 

UStJManagerm-nt 
User Profile (Daniel Test21) 

Roles(l) Ptn0nallnforma 

Domestic 
V~ Repon: 

Click Deactivate 
eAutl'IO: 39b0Jd70e48e408ffldd7d0a00 

Emd: phislesl16@amaH.com 

JobTrtle: 

PHlSHome l USOA.govlPrivacyPolitvlContactUs l 8uild#v6.0. t 
FOlA I Acctssibilily Shl1m1nl I Privacy Policy I Kon-lM<rin,inalian Stal1m1nt I Information Qua,lily I USA.gov I Whit1houst .gov 

Run PHIS Pata Feed 

Pubhc Heallh 
lnformatiooSystem 

BunPHISQata Feed 

Notice the Deactivate link. 

Click Deactivate. 



 
 

 

 

 
 

 
 

 
 
 

  

 

USDA tn.c!Slille10iplrtnww:olAc,laAM1 

iiiiii Food Safety and Inspection Service 

User Profile (Daniel Test21) 

Manage~em 

'{"wReport 

Gener1I Roles (l) 

Account Type: Domestic: 

Status: Actrle ~ 

Peiwnal lnfo1T11auon 

Publie:Heallh 
lnlormationSystem 

Requests(O) 

eAutl'IO: J9b0Jd70e48e40Bf8dd7d0a0072898JO 

Emd: 

JobTrtle: 

PHIS Hom• I USDA.govlPrivnyPolitylConl1dU~ I ! 
FOlA l Acctuibilily Shl1m1nl I Privacy Policy I Kon-~ 

USDA ._.,,._.,..,...., 

p11i,1es116@gmail.com 

phisinabox01 says: 

TheiKCOUntwil bedeactJVated. 

Ooyouwanttoconi.iue! 

iiiiiiiii Food Safety and Inspection Service 

User Profile (Daniel Test21) 

Account Type: 

Status: 

eAutl'IO: 

Emd: 

JobTrtle: 

Roles (l) 

p11is1es116@gmaH.com 

PHIS Hom• I USDA.gov I Privny Polity I Cont.cl u~ I !uildh6.0.l 

A pop-up window appears. 
coniinuiJJg your request to 
deaclirnte tlie user accomJt 

Click OK 

Publie:Heallh 
lnlOnnationSystem 

Requests(O) 

Notice the Status has changed 
from Active to Inactive. 

aIJd die Deactivate lillk has changed to Activate 
Elldof e.umse 

RynPHl$PataFeed 

FOIA I Acceuibility Shl1m1nt I Privacy Policy I Kon-Dd<rimina t ion St1t1m1nl I lnfom11tion Quality I USA.gov I Whitehouse.gov 

A pop-up window appears, confirming your request to deactivate the user account. 
Click OK. 

Notice the Status has change from Active to Inactive, and the Deactivate link has 
changed to Activate. 

This is the end of this exercise. You will now be returned to the introductory screen. 
Thanks for your interest in the Public Health Information System. 


